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Staffing System
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Preparation

8/19/2024 www.michigan.gov/mde 4



New Certification Structure
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Professional Coursework: 
Program Components
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Certification
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How Will New 
Certificates Look 
Different?



Placement
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February 2022 
Guidance
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“Flipping the Script”
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*One teacher provides the majority of instruction to the same group of students within the 
grade range specified on their certificate.



“May Also”
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*One teacher provides the majority of instruction to the same group of students within the 
grade range specified on their certificate.



Self-Contained Placement
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https://www.michigan.gov/documents/mde/Appropriate_Assignments_for_El_Ed_217010_7.pdf
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Departmentalized Placement
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Data & 
Reporting
Resources
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Educator Workforce Data Systems

• Local Systems

• Michigan Online Educator Certification System 

(MOECS)

• Registry of Educational Personnel (REP)

• Educational Entity Master (EEM)

• Teacher Student Data Link (TSDL)
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Communication is Key!
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Placement Considerations

• Credit

• Curriculum

• Context

• Coding

• Certification

19



Planning for Data Submissions

Local Courses must be 
mapped to SCED Course 

TSDL Submission

Content determines what 
endorsements are required 
for appropriate placement

Permits & Placement

SCED Codes must be 
properly mapped to REP 

Assignment Codes

Course Placement & 
Reporting Guide

20
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Local Course Crosswalk

• MSDS Authorized User Access: Audit FTE Menu

• Provides the unique Local Course Code/SCED Codes 
reported by the district 

• Utilizes the previous SY TSDL collections

• Can be used for review of existing courses offered in 
the district

• Can be used in review of accuracy of SCED, REP and 
MOECS codes

22



Course Placement & Reporting Guide

• Publicly available: Registry of Educational Personnel 
(michigan.gov)

• Provides full mappings for all SCED codes

• Does not include local course data

• Can be used for determining new course SCED codes

• Can be used in review of accuracy of the REP and 
MOECS codes
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https://www.michigan.gov/cepi/pk-12/rep
https://www.michigan.gov/cepi/pk-12/rep


Teacher Credential Verification Report 

• A tool for reviewing 
data for appropriate 
placement of educators

• Subject and Grade 
appropriate placement 
indicator

• Will not replace required 
audit reviews and 
alignment

• Will not replace Master 
Teacher Schedule 
requirements

24



GYO: School Staff Programs

No-cost pathway to reduce barriers 
and increase opportunities for 
support staff to obtain 
certification

• Support staff work while 
completing preparation programs

• Partnerships between PK-12 
schools and educator preparation, 
providing wrap-around supports 
for candidates

8/19/2024 www.michigan.gov/mde 25



Reduce barriers and increase 
opportunities for local districts to recruit 
current students into education

• Early and flexible access to future 
educator courses and clubs in addition 
to CTE programs

• MDE provides free, state-specific 
curriculum & professional learning

• Localized implementation models of 
staffing and instruction (hybrid, 
virtual, and in-person)

GYO: EXPLORE

26
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GYO Funds

• Candidate tuition, books, fees, 
transportation & childcare

• Substitute costs, release time

• Other costs needed for obtaining 
a certification
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GYO Staff EXPLORE

• Design and implementation of 
student course

• Student club

• Student recruitment activities

• Campus visits

No-Cost Certification Pathway
(27b; closed)

• Candidate tuition for pre-program 
coursework at a Michigan EPP

Staff EXPLORE Graduate Tuition
(504; opening in October)

Student Future Educator Program
(504; opening in October)



Break
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Educator Workforce 
Grant Opportunities

https://www.michigan.gov/mde/services/ed-serv/grants
https://www.michigan.gov/mde/services/ed-serv/grants


Flexibilities
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Additional Staffing Flexibilities

• Elementary (ZG) – Departmentalized 6-8 

• World Languages (FA-FS) – K-12

Office of Educator Excellence 30

https://www.michigan.gov/mde/-/media/Project/Websites/mde/Memos/2023/11/Elementary-and-World-Language-Staffing-Flexibilities.pdf?rev=e1b9213f2fa14fc4ab3e29d4a8ada941&hash=0D2D21158DB948A63D45C23ADD108EE1
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Permits, Authorizations & Approvals

http://www.michigan.gov/documents/mde/Permit_Overview_529841_7.pdf
http://www.michigan.gov/documents/mde/Permit_Overview_529841_7.pdf
http://www.michigan.gov/documents/mde/Permit_Overview_529841_7.pdf
http://www.michigan.gov/documents/mde/Permit_Overview_529841_7.pdf
https://www.michigan.gov/documents/mde/AOA_530858_7.pdf
http://www.michigan.gov/mde/0,4615,7-140-6530_6598_40121---,00.html


Daily Substitute Permit

Not
Long-Term

90 Days 
Max

• intermittent 

• sporadic 

• bridge gap

Office of Educator Excellence
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Daily Permit Extensions

Office of Educator Excellence 33

Additional time needed for: 

• Test passage

• OOS evaluation

• In-state program 
completion

• Certificate renewal

https://www.michigan.gov/mde/services/ed-serv/ed-cert/permits-placement/permits/daily-permit-transition


Full-Year Permits

Office of Educator Excellence 34

Long-Term

Initial 
+3 

Renewals

• FMLA 

• Grow-Your-Own



Core = 
bachelor’s

Non-Core = 60 
credits

≤0.5 FTE
Experience & 

Expertise
Core Knowledge 
Demonstration

Mentor

Differences in Full-Year Permits

35

Basic

Expert

60 Credits Mentor Core Knowledge 
Demonstration

Shortage
Tier 2 

Certificate 
Holder

≤ 0.5 FTE Core Knowledge 
Demonstration



MCL 380.1233b
36

Available for: 
❖state-approved CTE programs
❖6-12 non-CTE career programs

• High school diploma or GED

• Assigned a mentor

• Verify work experience CTE: Recent and 
Relevant Experience Requirements

• Business or industry license

Annual Career Authorizations

MCL 380.1233
Office of Educator Excellence

http://legislature.mi.gov/doc.aspx?mcl-380-1233b-amended%5b2%5d
https://www.michigan.gov/documents/mde/CTE_Recent_and_Relevant_Experience_657064_7.pdf
https://www.michigan.gov/documents/mde/CTE_Recent_and_Relevant_Experience_657064_7.pdf
http://legislature.mi.gov/doc.aspx?mcl-380-1233


Annual Career Authorization Renewals

Maintain (If required):

• Business or industry license or 

certification 

• Valid vs. expired

Renewals = 9 (beginning as early as 2027)

Office of Educator Excellence 37



School 
Administrator 
Permit

Program 
Enrollment

Initial 

+ 2 

Renewals

• Within 6 
months of 
hire

Office of Educator Excellence 38
MCL 380.1246

http://legislature.mi.gov/doc.aspx?mcl-380-1246


Special Education 
Assignments



Special Education Approvals

• School Social Worker (SSW) (transitioning)

• Director of Special Education

• Supervisor of Special Education

• Teacher and Resource Teacher

• Consultant and Coordinator

• Early Childhood Full Approval

• Early Childhood Permit Approval

8/19/2024 www.michigan.gov/mde 40

https://www.michigan.gov/mde/services/special-education/personnel-prof-dev/approvals


Social Workers Michigan Administrative Rules for Special Education (MARSE) 

regulations, the Administrative Rules for School Social Workers R 340.1001-1016, (2024)

Social Workers Social Worker in School Setting School Social Worker (SSW)

Job Setting General Education Students with Exceptionalities

Position 
Funding

General Fund Special Education Funding

Licensure 
Through

Department of Licensing (LARA) Michigan Department of Education

Minimum 
Requirements

Please visit the Department 
of Licensing and Regulatory Affairs 
(LARA) website.

Master’s of Social Work
SSW Preparation
500 Clinical Hours
LARA license

Application Please visit the LARA website In State: Initiated by candidate 
through MOECS from prep 
program

Out-of-State: Submit to Michigan 
Department of Education (MDE)41

https://www.michigan.gov/mde/-/media/Project/Websites/mde/educator_services/rules/sch_social_worker_cert_code.pdf?rev=53908c5a45ad4918aeedb07ef47265fd&hash=B047036D6CD2DD8249E29E971399EAC6
https://www.michigan.gov/mde/services/ed-serv/ed-cert/cert-guidance/school-social-worker
https://www.michigan.gov/documents/lara/Social_Worker_Technician__New_Relicensure_noboxes_510569_7.pdf
https://www.michigan.gov/documents/lara/Social_Worker_Technician__New_Relicensure_noboxes_510569_7.pdf


Director Approval 
(MARSE 340.1750 & MARSE 340.1771)

Temporary 
Approval

• Master's 
Degree

• Full Credential

• 3 year's 
practice or 
experience

• Program 12-
credits

• 1 year validity

Continuing 
Temporary 
Approval

• 6 Semester 
Credits

• Recency

• 1 year validity

Each ISD shall 
employ, or contract 
for the services of, a 
full-time director 
of special education.

8/19/2024 www.michigan.gov/mde

Full Approval

• Complete 
Program

• 200 Clock-hour 
Practicum

• Does NOT 
Expire

• Transferable

https://www.michigan.gov/mde/-/media/Project/Websites/mde/specialeducation/approvals/Director_Special_Education_Approval.pdf?rev=1d53b43f229e4c409848dcd846fdb477


Supervisor  Approval(MARSE 340.1751 & 

MARSE 340.1772, & 340.1774)

Temporary 
Approval

• Master's 
Degree

• Full Credential

• 3 year's 
practice or 
experience

• 1 year validity

Continuing 
Temporary Approval

• 6 Semester Credits

• Recency

• 1 year validity

A local school district, PSA, or 
ISD may employ a supervisor 
of special education 
instructional programs. 

The person shall be employed 
not less than half-time.

8/19/2024 www.michigan.gov/mde

Full 
Approval

• Complete 
Program

• 200 Clock-hour 
Practicum

• Does NOT 
Expire

• Transferable

https://www.michigan.gov/mde/-/media/Project/Websites/mde/specialeducation/approvals/Supervisor_Special_Education_Approval.pdf?rev=cc15408af7c04c97a58163da798a3cb6


MDE Approved Special Education Director and 
Supervisor Programs

• Saginaw Valley State University

• Grand Valley State University

• Western Michigan University

• Wayne State University

• Northern Michigan University

• Eastern Michigan University

8/19/2024 www.michigan.gov/mde



Administrator 
Certification

8/19/2024 www.michigan.gov/mde 45

https://www.michigan.gov/documents/mde/Special_Ed_Administrator_Director_Supervisor_639477_7.pdf
https://www.michigan.gov/documents/mde/Special_Ed_Administrator_Director_Supervisor_639477_7.pdf


Special Education Teacher and Resource 

Program  Approval (Part 5 of the MARSE 340.1783)

Temporary Approval

• Search (certified and endorsed)

• Valid MI Teaching Certificate

• Program (coursework specific to 
the endorsement)

• 1 year Validity

• Match Placement

Continuing Temporary Approval

• 6 Semester Credits

• Recency/Consecutive

• Match Placement

• Same Assignment

• 1 year validity

NOT transferable from one school district to another

Minimum Requirements
Teachers assigned to a resource program may hold any 
special education endorsement. The only exceptions 
are for teachers whose only special 
education endorsement is the Physical Education for 
Students with Disabilities (SP) or the 
Early Childhood-General and Special Education 
(ZS) endorsement.

8/19/2024 www.michigan.gov/mde

https://www.michigan.gov/mde/-/media/Project/Websites/mde/specialeducation/approvals/Special_Education_Teacher_Approval.pdf?rev=9ddf5823070e483a8af966dc976ffea0
https://www.michigan.gov/mde/-/media/Project/Websites/mde/specialeducation/approvals/Resource_Program_Teacher_Approval.pdf?rev=bbce218d3ed14491a462b0886e350dbc
https://www.michigan.gov/mde/-/media/Project/Websites/mde/specialeducation/approvals/Resource_Program_Teacher_Approval.pdf?rev=bbce218d3ed14491a462b0886e350dbc
https://www.michigan.gov/documents/mde/MARSE_Supplemented_with_IDEA_Regs_379598_7.pdf


Early Childhood Approvals (Part 5 of 

the  MARSE MARSE 340.1783 & 340.1783a)

ECSE Permit

• Bachelor's Degree

• 15 Semester Credits

• Not Transferable

• Not Renewable

You can utilize a 
special education 
teacher approval for 
ECSE assignments.

ECSE Full Approval

• Valid MI Teaching 
Certificate

• Endorsement Special 
Education K-12

• Major/Minor

• Does NOT Expire

• Transferable

8/19/2024 www.michigan.gov/mde

https://www.michigan.gov/documents/mde/MARSE_Supplemented_with_IDEA_Regs_379598_7.pdf
https://www.michigan.gov/documents/mde/MARSE_Supplemented_with_IDEA_Regs_379598_7.pdf
https://www.michigan.gov/mde/-/media/Project/Websites/mde/specialeducation/approvals/Early_Childhood_Special_Education_Permit.pdf?rev=f8910700c0204dd8b5eb0e9c3ade1201
https://www.michigan.gov/mde/-/media/Project/Websites/mde/specialeducation/approvals/Early_Childhood_Special_Education_Teacher_Approval.pdf?rev=fc4d2cccbbaa4e188245fad4dd50139d


Consultant and Coordinator Approvals
(Part 5 of the MARSE 340.1790)

Teacher Consultant

• Master's Degree in 
Education or a Field of Study 
Related to Special Education

• Valid MI Teaching Certificate

• Endorsement

• Experience (3 years 
teaching)

• Does Not Expire

• Transferable

Transition Coordinator

• Bachelor's Degree (special 
education/related field)

• Experience

• Does Not Expire

• Transferable

8/19/2024 www.michigan.gov/mde

https://www.michigan.gov/documents/mde/MARSE_Supplemented_with_IDEA_Regs_379598_7.pdf
https://www.michigan.gov/-/media/Project/Websites/mde/specialeducation/approvals/Teacher_Consultant_Approval.pdf?rev=b9fe8a5758c14827a2a85427e6990215
https://www.michigan.gov/mde/-/media/Project/Websites/mde/specialeducation/approvals/Transition_Coordinator_Approval.pdf?rev=51de07fa8c9b46f4a0aa82033af1d44f


Trained Out-of-State

• Temporary Approval for Out-of-State Trained Personnel

• Competency-Based Director of Special Education Evaluation Form

• Competency-Based Supervisor of Special Education Evaluation 
Form

• Competency-Based School Social Worker Evaluation Form

8/19/2024 www.michigan.gov/mde

https://www.michigan.gov/mde/-/media/Project/Websites/mde/specialeducation/approvals/TA_Out_of_State_Trained_Personnel.pdf?rev=6d22eb135494452d861dc096b4764579
https://www.michigan.gov/mde/-/media/Project/Websites/mde/specialeducation/approvals/DirectorCompetencyEvaluationForm.pdf?rev=79e603260a994371926f9177b663349f
https://www.michigan.gov/mde/-/media/Project/Websites/mde/specialeducation/approvals/SupervisorCompetencyEvaluationForm.pdf?rev=27d364d957c0452b8a651cf05fd0acab
https://www.michigan.gov/mde/-/media/Project/Websites/mde/specialeducation/approvals/SupervisorCompetencyEvaluationForm.pdf?rev=27d364d957c0452b8a651cf05fd0acab
https://www.michigan.gov/mde/-/media/Project/Websites/mde/specialeducation/approvals/SSWCompetencyEvaluationForm.pdf?rev=5ece7f91c88e4a57a36b7c0da6221430


Assignments

Special 
Education 
Assignments 
Guide
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https://www.michigan.gov/-/media/Project/Websites/mde/specialeducation/approvals/SpecialEducationTeacherAssignments.pdf
https://www.michigan.gov/-/media/Project/Websites/mde/specialeducation/approvals/SpecialEducationTeacherAssignments.pdf
https://www.michigan.gov/-/media/Project/Websites/mde/specialeducation/approvals/SpecialEducationTeacherAssignments.pdf
https://www.michigan.gov/-/media/Project/Websites/mde/specialeducation/approvals/SpecialEducationTeacherAssignments.pdf


Temporary Placement Options

• A school is not required to obtain a Daily Substitute 
Permit for a Michigan certified teacher employed by 
the school, if the assignment does not exceed 90 
calendar days. Per 390.1143 (2)(c)

• Daily Substitute Permit are for intermittent use 
and not to exceed 90 consecutive days for a special 
education assignment.

• Extensions are NOT permissible for a special 
education placement

8/19/2024 www.michigan.gov/mde 51

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.michigan.gov%2Fdocuments%2Fmde%2Fteacher_cert_code_683765_7.pdf&data=05%7C01%7CBillingsD1%40michigan.gov%7Cb6174d520fd748c6fd8808db0ba1cdc6%7Cd5fb7087377742ad966a892ef47225d1%7C0%7C0%7C638116561787126855%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=OhwRFcWP3PQYf96B4Xo1fZKpxWN65QH%2FCCEGpK4ieF4%3D&reserved=0


Waivers

• Program Rules Part 3 of the MARSE (Catamaran)

• Teacher Flexibility (Catamaran)
• R 340.1758 Autism Spectrum Disorder Teacher Requirement
• R 390.1105(3) Other Programs Teacher Requirement except 

programs for students who are deaf or hard of hearing (DHH) or 
visually impaired (VI).

• School Social Worker R 340.1799f moving to permit

• ISD Joint Elementary Age Span R 340.1733(d)

• For more detailed information please reference:

Deviations, Waivers, and ISD Plans Webinar (February 
2024; Webinar Recording; Presentation Materials)

8/19/2024 www.michigan.gov/mde 52

https://www.michigan.gov/-/media/Project/Websites/mde/specialeducation/approvals/WaiverRequest_SSW.pdf?rev=7521dda37a024f01b19910024f776b43
https://app.screencast.com/THUL7Gl7wCuq3
https://training.catamaran.partners/wp-content/uploads/2024/02/Monthly-Technical-Assistance-February-Waivers-Deviations-ISD-Plans.pptx


Long Term Placement Options

8/19/2024 www.michigan.gov/mde 53

Full-Year Basic Permit Special Education Teacher 
Approval

Interim Teaching Certificate

Validity 1-year 1-year 5-years

Renewable 3x 2x not renewable

Issued to employing school employing school educator

Requirements BA degree or valid MI teaching 
certificate

valid MI teaching certificate BA degree
(ITC must reflect special 

education endorsement or a 
permit must be in place with 

ITC)

Enrollment within first year within first year prior to issuance

Program 

Selection

in-state or out-of-state in-state only in-state only

Program Type Traditional, expedited route traditional or expedited route alternative route

Financial 

Support

Grow-Your-Own grant (district 
application)

$800/credit grant (district 
application)

Grow-Your-Own grant (district 
application)

https://www.michigan.gov/mde/services/ed-serv/ed-cert/permits-placement/permits
https://www.michigan.gov/mde/services/special-education/personnel-prof-dev/approvals
https://www.michigan.gov/mde/services/special-education/personnel-prof-dev/approvals
https://www.michigan.gov/mde/services/ed-serv/ed-cert/cert-guidance/becoming-a-teacher/alternative-routes-to-teacher-cert-or-endorsement
https://www.michigan.gov/mde/services/ed-serv/ed-cert/cert-guidance/becoming-a-teacher/alternative-routes-to-teacher-cert-or-endorsement
https://mdoe.state.mi.us/MOECS/ProPrepHome.aspx
https://www.michigan.gov/mde/services/ed-serv/ed-cert/cert-guidance/becoming-a-teacher/expedited-programs
https://www.michigan.gov/mde/services/ed-serv/ed-cert/cert-guidance/becoming-a-teacher/expedited-programs
https://www.michigan.gov/mde/services/ed-serv/ed-cert/cert-guidance/becoming-a-teacher/alternative-routes-to-teacher-cert-or-endorsement
https://www.michigan.gov/mde/Services/ed-serv/educator-recruitment/future-proudmieducator
https://www.michigan.gov/mde/services/special-education/funding/idea-grant-initiatives/se-teacher-tuition-grant#:~:text=The%20MDE%20will%20provide%20tuition,of%20the%20paid%20tuition%20bill.
https://www.michigan.gov/mde/Services/ed-serv/educator-recruitment/future-proudmieducator


Memo: Office of Special Education 
Programs

8/19/2024 www.michigan.gov/mde 54

https://sites.ed.gov/idea/files/OSEP-Memo-22-01-Personnel-Qualifications-under-IDEA-10-04-2022.pdf


Considerations

• For special education teacher placements, substitute 
candidates must meet personnel qualifications as required 
by the 34 CFR 300.156 of the federal Individuals with 
Disabilities Education Act (IDEA).

• The IDEA is silent when it comes to substitutes but is 
clear with how a FAPE is provided. 

• Minimum IDEA requirements requires that a teacher has 
a bachelor's degree and assumes functions only for 
a specified period of time not to exceed three 
years.

8/19/2024 www.michigan.gov/mde 55

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsites.ed.gov%2Fidea%2Fregs%2Fb%2Fb%2F300.156%2Fc&data=05%7C01%7CBillingsD1%40michigan.gov%7Cc5b77dfb6bc4492dcb9508db10efa8ed%7Cd5fb7087377742ad966a892ef47225d1%7C0%7C0%7C638122393734024240%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=XkvhIgG8E%2BNldEUGjaGfL9QPOY8qMz%2FXbjpVBzMcKH4%3D&reserved=0


Memo #085-23 Substitute Teacher Placement for 
Special Education Programs

• The Michigan Department of Education (MDE) Office of Special 
Education (OSE) recommends intermediate school districts 
(ISDs) and local education agencies (LEAs), which include 
traditional public school districts and public school academies, 
review federal Individuals with Disabilities Education Act 
minimum requirements for teachers placed in special education 
programs. MDE OSE suggests ISDs and LEAs prioritize 
substitute teacher placements in each special education 
program to ensure those programs are staffed by an individual 
who minimally has a bachelor’s degree and is participating in 
either a traditional or alternative route to special education 
certification.
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https://www.michigan.gov/mde/-/media/Project/Websites/mde/Memos/2023/08/SE-Substitute-Teacher-Placement.pdf?rev=6b522536251b4c67aecf7cf5a7b3e1e8


Appropriate Placement

• Individuals with Disabilities Education Act (IDEA) 34 
CFR 300.156

• State Education Agency must establish and maintain 
qualifications to ensure that personnel necessary to 
carry out the purposes of this part are appropriately 
and adequately prepared and trained;

• including that those personnel have the content 
knowledge and skills to serve children with 
disabilities.

8/19/2024 www.michigan.gov/mde 57

https://sites.ed.gov/idea/regs/b/b/300.156
https://sites.ed.gov/idea/regs/b/b/300.156


Questions?

8/19/2024 www.michigan.gov/mde 58



Upcoming REP Training

How REP Supports Educator 
Workforce Data

Thursday, Oct. 3rd

2:00 – 3:30pm

8/19/2024 www.michigan.gov/mde 59



For more information, please contact:

Office of Educator Excellence

• Recruitment and Retention Unit: GYO programs
MDE-EdWorkforceGrants@Michigan.gov

• Professional Educator Certification Services

   & Data and Accountability Unit

MDE-EducatorHelp@Michigan.gov

517-241-5000

• Office of Special Education
MDE-OSE@Michigan.gov

888-320-8384
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We value your 
feedback!

Please indicate: “Metro 
Bureau Educator 
Staffing Updates”
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